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The following illustrations show the features of each colored section. Remember: rest your 
cursor on any icon in the application and a name will appear within a second. 
 
1. Menu and Toolbars 

 
 
Open the View menu if you don’t see a section. Check marks beside features show which ones are visible. If you 
need to reset your window to look like the “map,” go to View> Resource Windows, and select Dock All. 
This guide emphasizes icons, but if you are more comfortable using menus, you should explore them.  
(Icons typical in MS Office programs are not pointed out. Some higher-level functions are not marked.) 
 
Standard Toolbar: 

 
 
 
 
 
 
 
 
 
 
 

 

 

Find/Replace
Extended 
Find/Replace 

Resource Tab: toggles 
between full View 
Window & split view with 
Resource Windows (like 
the map above) 

Results: opens/closes 
lower information window 
Opens/Closes 
Quick-Bar
Opens/Closes lower 
display of Special 
Characters, like 
punctuation 
Full 
Screen
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Formatting Toolbar: 

 
Repeat last tag 

CodeSweeper: cleans 
up the code formatting of 
an existing document 

Pallette: shows
color choices 

Verify Links: opens 
lower window 
showing all links—
checks if they work 

New Image Map

Validate Current 
Document: opens lower 
window—checks for 
accurate HTML code 

 
 
 
 
 
 
 
 
2. Resource Windows 
 
 
 
 
 
 
 
 
 
 
 
 
 
view 
 
 
 
 
 
 
 
 
 
 
3. QuickBar 

 
 Insert:   Open  

dialog  
boxes: 
 
 
 

Tip:  when using HomeSite’s 
dialog boxes, look in the lower 
right corner for the help 
symbol.  It opens a dropdown 
that explains the element 
you’re using. 

Drive list

Directory list

Snippets—pieces of code that apply the same 
style. Not easy to use in school labs—items saved 
on computer hard drive are lost after shutdown. 

Projects Site View—
relational diagram 
of your page links 

Files 

Help 

Tag Inspector

Files list

Tabs for Resource 
Windows views 

Common tab: 
frequent tasks 

Quick Start: wizard 
starts new page 

Body—0pens dialog box:  
� Enter page title  
� Select colors for text, 

links & background  

Paragraph tag

Break tag Anchor Image Horizontal 
Rule 

DIV: opens alignment 
dialog box.  

Non-Breaking Space
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QuickBar with other tabs selected:   

 
 

 
 

 
 

 
 
 
4. View Window—Edit tab selected: 

 
V

 
 
 

Fonts selected 

Tables selected 

Lists selected 

 

Show open document list—
includes complete file paths 

Word wrap—lets you see 
complete text in window 

Show gutter / line 

Tip: Don’t use the Design tab.  This mode is complicated.  
It is not the same as a WYSIWYG program for web design.

 

Editing Toolbar
 

iew Window—Browse tab selected

        
 

Close / Split document
: 

numbers in gutter 

Tag actions: 
Insight—type < and select tag from popup 
Completion—type opening tag and closing tag is added 
Validation—checks for valid tags during work 
Document Tab
    

   

Tip: Wondering 
where the refresh 
button is hiding?   
It’s only available in 
Browse view. 
Browse toolbar

Refresh
 Browser Size
Return to Edit window
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